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ABSTRACT 

The July 1975 edition of this handbook is divided 
into main sections on the university itself, governance and policies, 
and current* procedures. Specific policies described include those 
dealing with the organization and function of the Board of Trustees; 
administrative organization and function; faculty organization and 
function; faculty rights, responsibilities, and employnenj: 
conditions; courses of instru^ction; and policies^ relatJed to reports. 
Procedures for the^ business office and the dean of students are 
(i^etailed. Data pert^Lnent to faculty policies include academic freedom 
and responsibility, tenure and terms ^of employment, summer teaching 
and compensation, outside employment, summer research, solicitation 
of funds, promotions, termination of employment , employee benefits, 
retirement policy, recr uitme;Dt,, and vacation time. (LBH) 
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THE UNIVERSITY 



Name 



Ouachita Baptist University (pronounced Wash*l-taW) was apparently 
named for the Ouachita River, which fortns the eastern boundary of the , 
campus. Ouachita Is a CadiJp Indian word, which Is thoi\ght to have meant 
"eastern boundary of our nation." 

B. History 

Ouachita Baptist University, located originally on khe banks of the 
Ouachita River In Arkadelphla, Arkansas, opened for the nlrst session on 
September 6, 1886, and has operated contlnously since that date. 



/ 



ERIC 



»:)U a committee 

State Convention 
f her ministry. 
ising an endow- 
gents , secured 
75.000 in 



Interest in a Baptist school antedated the opening b^A-many years, how- 
ever. Caleb Ltndsey, a Baptist preacher from Kentucky, w^s operating a 
private school in what is now Randolph County in 1816. In 
on ministerial education recommended to the Arkansas Bapti 
steps necessary to establish a Vs^tninary for the education 
Interest continued, and in 1857 this committee recommended 
ment fund. The following year WV'^R. Trewick and W. M, Lea, 
pledges amounting to $42,000. By 1860 the endowment reached 
pledges, but the Civil War wiped these out. 

-^Followlng the Civil War, interest in a Baptist college in\Arkansas 
revived; at the same time the Convention was Supporting Missisaippi Col- 
lege. Several small Baptist schools were fouiided, among them tne Arka 
delphla Baptist High School, Rev. J. F. Shaw, ^resid^ent, in 1874. The 
school was located on the site- of the State Blind Injstitute, boucht by 
the Red River Association for the .e5tablisiiment\ o/ a school* ThJ^S' was" 
later to become the campus of Ouachita Baptist l\niversity 

Tlie Convention o( 1882 reviewed the educational picture of thte state, 
commending four schools then operating; but its committee on education 
added that the ^'advantages of concentration are ii^calculable . " . The\ com- 
mittee on education reported to the Convention of 1883 tK'at a Baptist 
state collie was a ''necessity," and a coraraission was appointed to 
agitate the issue for a year. At the next Convention favorable response 
to the idea throughout the state was. reported, but another year of agVta- 
tlon was recommended. In 1885 the commission reportied that many asso- 
ciations had passed resolutions urgttig the Conventiot\ to build an^^ had^ 
pledged* their support, so a Board of Trustees was appointed to locate 
and begin building the" college. The Board met in Lltl^\le Rock on April 
1886, to consider eight towns^ bids for location of th^ school, Oti the^ 
seventy-second ballot Arkadelph'ia was selected. 

TIj^T'^'r^ River Baptist Academy (formerly Arkadelphii Baptist High 
School) was repaired at a cost of $600 to house the college, and assets 
of approximately $1^!^00 came to the school as a bonus for locating at\ 
Arkadelphia. On June 22^ 1886, Professor J. W. Conger otl Prescott, 
Arkansas, was elected president and moved to Arkadelphia the first weelc, 

in July to organize the school , named Ouachita Baptist Co^i^lege. 

\ 
\ 
\ 
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Enrollment In the coeducational school reached 235 the first session. 
There were three departments--pr Imary , preparatory, and collegiate — with 
music, art, and bookkeeping in addition. The institution opened in one" 
building. «. , 

During Pres^ident Conger's administration (1886-1907) a number of 
buildings were constructed, including Old Main in 1888, the Young Ladies 
Home (later called North Dorm) in 1891, the Conservatory Building (later 
called Wallis Hall) in 1898, the President's Home in 1898, the Mary Forbes 
Industrial Hall for Girls (later called the Home Management House) in 1906, 
and the Chemical Laboratory, which was to burn in 1915, in 1905. During 
his tenure t\he'faculty expanded from 6, to 26,»the enrollment grew from 235. 
to 476, and phc graduating class increased from 3 in 1888 to 25 in 1907. 

From eaHy .days the college faced the dilemma of trying to pay off 
indebtedness 'while attempting to expand. During the presidencies of 
Dr. HenVy Simpis Hartzog (1907-1911), Dr. R. G. Bowers (1911-1913), and 
Dr. Samuel Yoyng Jameson (I9l3-igl6) , several campaigns were waged to pay 
the debt; and .on December 18, 1914, all existing mortgages were. paid. 

During th^ administration of Dr. Charles Ernest Dicken (1916-1926), the 
endowment was itaised from $51,000 to $532,466. t^be college was fir$t put 
in the. Arkansas^ Baptist State Convention budget in 1925. ^The gymnasium, to 
be converted into the Little Tlieatre in 1938, and the Dining Hall were bpth 
Built, in 1920. In 1923 Conc-Bottomo Hail for girls was completed. ^ 

While Mr. Atthur B. Hill was president (1926-1929), a bond 4.9sue by the 
State Convention .cleared the debt of $126,209 in 1926 and'opened the way for 
Ouachita to be admitted to membership in the North Central Association for 
Colleges and Secondary Schools on March IB, 1927. Property value reached 
$323, 33A. 

During his term as president (1929-1933), Dr. Charles D. Johnson fought 
a constant battle against the Great Depression. Enrollment dropped, conven- 
tion financial support was non'-cxistcnt other income was negligible, and to 
keep the doors of the school open was a constant struggle aga^rnst over- 
whelming odds. 

Upon Dr. Johnson's resignation, Dr. James R. Grant was made Vice President 
and acting administrator until 1934, when he became president. During 
Dr. Grant's presidency (1934-19A9) , the college experienced significant growth. 
A new gymnasiura v^as finished in 1939, the Flenniken Memorial Student Center 
was built in 1941, Mitchell Mall was tinlshed in 1942 ^ Ernest Bailey Hall, 
Terral-Moore Hall, and G. E. Cannon S^if Irtnary were dedicated in 1949 as a 
result of the Million Dollar Campaign^and gifts from individuai«,^r wh6m 
the buildings were named. Student body and faculty both grew, particularly 
after World War 11 when an all-time high of 1,123 spdents was. reached in 
1947; and the curriculum was greatly expanded. James Richard Grant Memorial 
Building, erected' in 1053 to replace Old Main, which was destroyed by fire 
in 1949, was named in appr.qciation of ^r. Grant's many contributions. 

\ 
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While Dr. Seaford William Eubanks was president (1949-1951) , HMllton 
Moses Science'Hall and Riley Library were built. Gifts through the Coop-t 
erative Program reached new highs o£ $100,000 for operating budget and 
$50,000 for indebtedness in 1951. , 

After serving six months as an acting administrator, Dr. Harold A. Hasvell 
was made president in January, 1952, ^and served until September, 1953, when ' 
he resigned. During this period the curriculum was revamped, accreditation 
was regained. Conger and Grant Halls were constructed, and Convention sup- / 
port was increased. 

During the administration of Dr. Ralph Arloe Phelps, Jr. (1953-1969), } 
the curriculum was revised and expanded, a graduate program was added, the 
endowment was doubled, and the student body reached a record high of 1,671 
in the fall of 1966, and of 1,881 including extension enrollment. MajOT 
buildings constructed during Dr. Phelps* administration were 0. C. Bailey 
Hall, J. £. Berry Chapel and Bible Building, Riley Library additions, 
Birkett Williams Dining Hall, Northwest^ Hall (renamed Ernest Bailey Hall), 
West Hall, Daniel Hall, Winthrop Rockefeller Field House, Frances Crawford 
Hall, and Verser Drama Center. A School of Nursing was established in 1965 
and dropped in 1967. In the Spring of//1965, the status and name were changed 
to Ouachita Baptist University. // 

Following t(ie resignation of Dr. 'jPhelps in 1969, Dr. Daniel R. Grant 
was elected president, effective Febr\iary 1, 1970, and Dr. Donald Seward | 
served as acting president until then. Dr. Grant. has served as president ^ 
since that time. 

Ouachita confers Bachelor of Atfcs, Bachelor pX Science, Bachelor of 
Mus;Lc, Bachelor of Music Education, Bl^helor of Science in Education, and 
Master of Music Education and Master of Science in Education degrees. Fall ^ 
enrollment iiji 1974 was 1,642. On May 51, 1974, the Endowment Fund totaled i 
$1,818,285.5^ (market value). Total assets were valued at $12,128,200.83 \ 
and included \39 permanent gildings and 200 acres of land. Budget for \ 
1974-75 was $14,339,943.00. The Arkansas Baptist State Convention budget 
for the calendar year 1975 appropriated $568,409 plus' an additional 
$227,520 in th^e ''advance'* budget, for a total of $795,929 for Ouachita. 

C. Statement \ of purpose 

Ouachita Baptist University is a church-related, liberal-arts-centered 
university seeking to lirovide an educational experience which will prepare 
students for plaices of leadership in tomorrow's world. The institution 
attempts to give\ specialized attention to every student and tries to help 
him, regardless of the length of his stay on the campus, to experience 
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growth in Chrlstlaa Ideals and character*, to develop'Sis mental and physi- 
cal capacities, to think critically and creatirl^eTy', and to mature in his 
appreciation for his wdrld and his obligation to be of service to mankind.' 

Ouachita has kept the liberal arts emphasis at the heart of her pro- 
gram and has insisted that any specialized curricula be built on a broad, 
■ firm liberal arts base. It is her. belief that a person, regardless of his 
^)rofession or business, is more effective, better equipped, better ad- 
justed, and ultimately happier if he possesses a general knowledge of the^ 
arts and sciences' than he would be with a totally specialized educat 

While Ouachita is owned Artd operated by the Arkansas Baptist State^ 
Convention and has Special obligations of service to this parent bpdy, the 
University has no restrictions as to race , ^belief , or geographical location 
of persons whom it serves. The presence of students from several" religious 
denominations and numerous states and nations helps instill appreciation for 
other points of view and enriches 'the academic coraraunity/ 

Ouachita is proud to be a Christian institution and >sees, as a vital 
part of her mission, helping students unde»stand the deolaration of Jesus 
Christ, "L am come that tUey might have life, and that tne^j^ mighCi have /ft^ 
more abundantly." To the search for trutn in every realm of knowle^g^ 
Ouachita Is dedicated, and sne sees no conflict between or among academic 
disciplines wherd^ure truth is concerned. Ker dedication to Christian 
purpose should enhance rather than restrict her search fot\ truth. 

D. Accreditation 



The, undergraduate and graduate programs of the University are accredited 
by the North Central Association of Colleges and Secondary SdChools. The Teacher 
Education Program is accredited^ by tl\e National Cotincil for Accreditation of 
Teacher Education on the Elementary and Secondary Levels. The University is 
also a member of the Association* of American Colleges, the National Commission 
on Accrediting, the Southern Association of Bapt ist Schools and Colleges, 
the American Association of Colleges for Teacher Education, the National 
Association of Schools of Music, and the National Association pf Business 
Teacher Training Institutions. The H^e Economics department is approved 
for the teaching of vocational home economics by the Arkansas ^tate Board 
of Education.^ ' 

The graduate program of the University has received preliminary accredi- 
tation by the North Central Association of Colleges and* Secondary Schools. 

Equal Employment Opportunity 

Ouachita Baptist University is an Equal Opportunity* Employer. , It is 
coV^sldered a Christian obligation to exercise a positive program of non- 
discrinfination concerning race, color, or sex, in all areas of emoloyment- 
recruitment, hiring, training, assignment, compensation, promotioj|| 
facilities, and privileges. 
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M. UNIVERSJIX^GOVERNANCE AND POLICIES 



^* ^Q^'^^ £i Trustees : Organization and Function 

Ouachita ^ptist University is^vnied^by the Arkansas Baptist State Con- 
vention and is operated through a Board/oi Trustees numbering twenty-four 
members^ elected by tlie Convention. Eight of these trustees. aro elec^d 
each year fpr a tl\ree-ycar term; after serving two full terms in succession, 
a trustee must [50 off the lio^rd for at least one year, 'H 

The Board elepts its own office'rs; a chairman, vice-cfiairman, and a 
secretary, and customarily meets four times a year on the second Thursday 
of ^arch, August, .^ctober and QiKComber. The Board is the ultimate legal 
authori<% within the Univcrq^i^. ^ ^• 

The function of the Board is primarily policy-making rather than adminis- 
trative, but all major- officia-l acts of the University requir# Board appro^l, 
including sale or purchase o f ttJniversity property; authorization of new' build- 
ing programs, adoption of tlic vmnual budget, establishment-^ o^ new academic 
degree-granting programs, and faculty salary ,\ rank, and tenure lists. ^ ' 

The Board is kept informed on broad institutional developments as well 
as on specific matters requiring its immediate judgment. It defines the 
needs of the University and interprets the educational aspirations of the ^ 
Arkansas Baptist State Convention. ^ . f * 

iu^rent Board members, residence, and expiration year for their term 
are as follows : 
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Mrtu Clarence Anthony Murf reesboro' 

Dr. George T. lilackinon, Arkadalphia 

Rev. I). B. BlcSsoe, PincVBlufT^v 

Rev. Carroll 0. Caldwell, llorr/son 

Mrs. William E. Carter, ?ayetteville 

Rev. Lloyd Cloud, Hot Springy; 

Mi/fe IQma Cobb; Little Rack 

Mr. George Debaughter, Jjparkmaix,— 

Mr. Harold Echols>' Arkadclphia ^ 

Mr. 'Jay F^rccman, Little Kock ^ 

Mr. Paul Gegn, Fort Smith 

Mr. Jeral L. Hampton, Boonevilld 

Mr. Bill HargJ^s,. Warren • ^ 

Mr. Paul Hcivry,^ Batesvilie 

Mr. R. A. L/Lle, Littlti Rock 

«. Dwight Linkous , jf.iLCle Rock . 

Dr^ Jphn McClanohan^^ I'lnc BKifE 

Mr. John B. .''tuy , Little Rock 

Mr. Joe Nivcn, OermoLL 

Mr.. Jdss Odom, LiLtle Rock 

\H. Reuben Sctiiff|«Kl Dorado 

(Ir; J. N. Shoptaw, TuxMrkana ^ 

Mr.Jvarl VcrtJcr, r.udora 



1975 
19'75 
19 76 
'^97 7 
1<977 
1975 
1977 
1975 
1975 
197 7 
1976 
1976 
1975 
1976 
1976 
1977 
1975 
1977 
,19^7 
l!f75 
1976 
1976 
1977 
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B. Administrative Organisation and ' Function 



1. Administrative Personnel 



President .- The Trustees elect. a President of the University and 
charge him Mth the responsibility of opjbating the institution in ' 
^accordance with' poli.cies adopted: the BoaraT • He* is answerable to 
them on all. mattery wiJthin the University . ye recommen4s an annual 
budget and is responsible for plie business affairs o'f the University. 
He recommends faculty members' to the Board" fot election and is the 
spokesman to the Board for the faculty artd to^ the faculty for the Board. 

^ The President of the University in turn delegates responsibility 
to such officers and staff,^members as he sees fit in order to effect 
the orderly ope^Atlojo^^o^ Uniyersity. The following administrative 
officers are j?igpoiisibT|rT6^r the ^'o^ of the office or offices 

un(jler their j^rection ^s spfecified and for the execution Qf other 
^ duties assigned th^m by th/ President :* ' ^ . ^ 

Vice Prifeldent^ior Academic Affairs - responsible for<^e^ral 
' academic liatters and fon supervision jaf the academic '^a^, and 
'directors (of ^ll academic programs arid "^he librkty. He' recom- 
; mends to ^4}e/President faculty ranU, ter%e, and. salaries/ 

He serve^^v-eiean of the School of Arts and Sciences. 

Vic^ President por ;^^S^velopment - responsible for long- r^age 



plarining, ft^d-iraisiag, student recruitment programs , and 

general supSrviVion of the former students association and . 
the pldtement service. ^ ' " *^ - ^ 

Vice President for Adqjinistration - .responsible for University 
f inancial and petsgnnel adminis|ra^aion , including gen^eral ^business 
affairs, plant operation arkl malnt^enance , commercial properties, 
bookstore, dining hall, and the employment of . non-faculty petsonnel. 
He assists, and acts for the President as delegated by the Pfresident, 



A ^ Dean of the School of Music - academic head of the School of ' 
Music and responsible for its' faculty and academic program* - 

Dean of the Graduate School - academicf head ^of^he Graduate School 
' and responsible for its faculty and academic ^^Wgram, He is chair- 
7 ' man of the Graduate Council , names a student's Graduate qoramittee ' 
^5 • and checks the student ' s progress toward graduation^ .^rie recommends 

peVsons t^rb^^name^^ and^pt^s^^a-.^t- meetin^^ 



of the Graduate Faculty. ' / 



Dean of Students ~ responsible for all bousing for both single and ^ 
married^ Sf^udents, for the personal counseling program, for the 
health services, for traffic control, for discipliTfe , and for ail 
student, extra-curricular activities. 
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Business Manager - responsible to the Vice President for Ad- 
ministration for the general fisca^l operations of the University, 

^Registrar - responsible for keeping all academic records, di- 
rector of registration, and counselor on progress toward under- 
graduate graduation. He is Director of Admissions, ex officio 
member of the Admissions Committee, and chairman of the 
Graduation Committee. 

Director of Student Aids - responsible for administering the pro- 
gram of financial assistance for students, including student loans, 
scholarships, work-study grants, campus employment , and other stu- 
dent aids. In case of scholarships and awards made by departments, 
schools, or other sources outside his affice, he is responsible for 
coordinating £hes« awards with other forms of student aid. 

The Director of the Studen^ Center - is responsible ^o the Dean of 
Students for assisting in planning arid coordinating extra-curricular 
activities, for strengthening student organizations on campils, and 
'^r running the Evans Student Center facilities. He serves as an 
advisor to the Union Board. ' . 

N 

Administrative Secretary of the Former Students Association and Di- 
rector of Placement - responsible for corresponding with former 
students concerning class reunions and cajpipus activities, for the 
alumni bulletin, for keeping up-to-date lists' of all former studentSi^ 
anch for maintaining a placement service for current students. 

Director of Admissions Counseling - responsible for all activities 
and programs related to student recruitment. 

Admissions Counselor - responsible for assisting in the student r&r 
cruitment program under the supervision^ of the Director of^, Admissions 
Counseling. 

Director of Public Relations - assists the President and the Vice 

President for Development in coordinating all .aspects of University 

public "i/elations ; serves as Director of News 3ureau and Publications; 

supeT\u.sor of Signal and Quachitonian ; and supervisor of photography. 
" — — ~ ^ 

Dean of Homen - in charge of personal counseling of yomen; supervisor 
of women's housing; advisqr to Association of Women Students. 



bibrarian - director of library and audio-visual services. 

Director of Plant Maintenance - r^ponsible to Vice President ^for 
Administration for supervision of^plant operation and maintenance 
pf buildings and grounds. 
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Director of Baptist Student- Union and) Religious Acti\^ties - , 
responsible for planning and , coordinating tHe program of religious 
activitiei^^^for the University community and for assisting the 
University in accomplishing its Christian objectives in all areas. • 

Associate Director of Development - responsible for assisting the 
Vice President for Development in the University's long-range ctevelop- 
ment program, and for supervising the admissions counseling program. 

Director of Deferred Gift-s -.responsible for assisting the Vice President 
for Development ^ud for directing the deferred gifts pKQ^ram. 

Director of Athletics-^ - responsible for all intercollegiate^^hlat ics 

for the University. - n / 

m ■ - • 

Books-tore Manager - ilana*ges Bookstore and Post Office. 

Assistant to the Dean of Arts & Sciences - assists th^ Dean in the 
various phases of the, School of Arts and Science, with particular , 
emphasis on the academic counseling program. Aljso s^rves^as director 
of' the Academic Skills Development Program. 

« 

Assistant Director of Public Relation^; - responsible to the Director 
of Public Relations for assisting in the direction of the News Bureau, 
phbtographVt and other aspe^:ts of university public relations. 

Assistant Director lof Evans Student Center - responsible to the 
Director of the Center and assists in coordinating the activities 
within the Center. He is primarily respon^iLle for all studejfit 
workers and their schedules. He manages and directs all the 
game ijpom facilities and tueir uses. 

Coordinator of Title III Program - serves as- a liaison between 
the vari/)us project leadership and ttic President, coordinating 
the var/ous activities in sfich a way a"? to facilitate maximum, 
utiliz/tion of program resources and assist the President in 
the manAgement and evaluation of the program. 

V N 
Admiaistrative Committees ' ' ^ 



Cooperative Educational Planning Committee 
Calendar Committee 
Student-Faculty 'Disciplinary Committee 
Honors Council Committee 

Chapel CoimKittee * 4 

Artist - Lecture Committee 

Pul^lic Relations and Hospitality Committee 

Awards Committee ^ , 

Graduation Committee 

Missionary Residence Coimnittee ' \ 

CEP — -Outstarvding Lecturers Committee 
general Education Coordinators Committee ■ 
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Health Professions Advisory Committee * w. 

Danforth Fellowship Committee 

Board of Trustees Committee on Hpnorary Degrees , . 

Fulbright Committee 

Religious Activities Advisory Committee - . 
Faculty Organization and Function 

1. Faculty Structure . ' 

Ouaciilta Baptist University is composed of the School of Arts 
and Sciences, the School of Music, and the Graduate Schoo^. The 
School of Arts and, Sciences has six divisions totaling 23 depart- 
ments. The-Schbol of Music has four departments. Standing Com- 
mittees of the Faculty are listed in the Faculty Constitution. 

MembeM of the instructional staff in both undergraduate s^chools 
are directip responsible in academic affairs^ to their respective de^ 
partmental chairmen, tn the School of Music these chairmen are 
responsible to the Dean; in the School pf Arts and Sciences depart- 
mental chairmen are responsible to the appropriate divisional chair- 
men/ who are in turn responsible to the Dean. The Dean of the 
Graduate School is in charge of coordinating all activities of 
the Graduate Faculty. 

The department chairman enforces University regulations con- 
cerning course offerings within his <lepartment; he supervises 
instruction, advises students^ concentrating in his discipline 
or shares this responsibility with others designated by phe dean. 
He is responsible for the expenditure of funds allotted to the 
department for supplies, books, equipment, and student assistants; 
he Supervises the innual inventory of departmental^ equipment. He 
is responsible for an annual report to his divisional chairman on 
the activities of the department together with recommendations j 
for recruitment of faculty members for his department and recom- 
mendf^tioiis for salary, rank, and tenure. 

The d^isipnal 0lhairman co-ordinates the activities of the 
departments within the division. He has general Aipervision of 
the instroctional staff of the division and is responsible for 
an annual repoirt to the Dean summarizing diyisionalXactivities 
'together with immediate and long-range goals for impVoveroent 
of the program. He^Wsists the Dean in the recruitment of 
faculty members for his division and makes recommendations for 
salary,* rank, and tenure. 
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Academlc Organization 
SaiOOL OF ARTS AND SCIENCES 



JC 



Division % 



Business jand Economics 



Education 



Departipent 
Accounting 

Business Administration 
Economics 

Office Administration 



Elementary Education 
Health and Physical Edi/catlon 
Home Economics 
Library Science 
Secondary Education . 




Humanities 



Art " 
English 

Communications 

i?lodcrn# Foreign Languages 

Speech and Drama 



Natural Science 



Biology 
Chemistry 
Jiathematics 
Physics 



Religion and Philosophy 



Religion 
Pliiiosophy 



Social Science 



SCHOOL OP MUSIC 



History . 

Political Science 

Psychology 

Sociology 

Military Science 



Department 

Applied Music 
Church Music 
•Music Education 
Theory-Compos it :j/On 
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.2. Faculty Rank 



, yihe University faculties include regularly designated academic 
ranks: V ' 

■* * " ' ' « . 

Professor » 
Associate Professor / 
Assistant Professor 
Instructor jf 

Part-time instructors are temporarily employed when necessary. 
In addition, graduate students with special competence may. be appointed 
as graduate assistants in teaching or research. Also, the University 
may appoint persons of special competence as visiting professors or 
lecturers. ^ ' , 

3. Faculty Constitution . * 

OUAailTA BAPTIST UNIVERSIT^ 

' acXdemic faculty constitution . 



ARTICLE I. THE ACADEMIC FACULTY OF THE UNIVERSITY 
Section 1. Meiribers of the Academic Faculty 



The voting members of the Academic Faculty ^hail be the President, Vice 
President for Academic Affairs, Academic Deans, Librarian, persons * hold- 
ing appointment to the academic rank of instrvictor , assistant professor, 
associate professor, of professor whose major respoWi^ibility is in in- 
struction or research; other administij^ative officers who hold appointment 
to an academic rank, the Vice President for Finance, Dean of Sti^dents, 
and Field Re^jre^e^ftative . All other riersons' who hole! University appoint- 
ment have'' all' membership privileges except 'that of voting and are welcome 
to attend the njeetings, of the Academic Faculty. ' 



Section 2. Certification of . Members 

The Vice President for Academic Al^fai 
of the faculty-'the names of all academ 
shall be made within two weeks of the 
thereafter as appointments are made by 



ARTICLE II. OFFICERS 
Section 1. Presiding Officer 



rs shall certi,fy to the -Secretary 
Lc appointees. The certification 
opening of the school year, and 
the * Board of Trustees . 



The President of the University jshall preside at meetings of the Faculty. 
In the absence the President, the Vice President for Academic Affairs 
shall serve as the presiding officer,. In the absence^ af both the Presi- 
/Cient and Vice President f,or Acatdemic Affairs, the Faculty shall elect 
from the membership of the Facility a temporary presiding officer. 




V a 



Section 1. Secretary 

At a Faculty meeting prior to the first summer session, the Faculty 
shall elect a Secretary of the Faculty to begin a two-year term at 
the beginning of the first summer session after his election. It 
shall be the duty of the Secretary to keep minutes of all meetings, 
receive and record reports of committees, and to submit approved 
copies of such minutes and reports to the Registrar of .the Univer- 
sity for a permanent record. 



Section 3. Parliamentarian , ^ 

At a Faculty meeting prior to the first summer session, the Faculty 
shall elect a Parliamentarian to begin a two-year term at the begin- 
ning of the first summer session after his election. 

ARTICLE III. FACULTY RESPONSIBILITIES 

Section 1. Responsibilities 

The Faculty shall possess responsibilities in the conferring of de- 
grees, curriculum and the structure of the University with reference 
to academic matters^ student conduct and discipline, and faculty pro- 
fessional ethics and tenure. Actions ^aken by the Faculty are subject 
to the. approval of the President of the University and cfbe Board of 
Trustees. It^ls unders^iood that presidential dissent on such matters 
shall be used with discretion and will be accompanied by a detailed 
^planatlon for such action. It is further understood that the Uni- 
versity Faculty may delegate responsibilities to the faculties of 
thjE appropriate schools of the University. 

Section Resolving Authority * 

TheXFaculty may express, by formal resolution, their opinion on any 
qu^sVions relating to the policy or administration of the University. 

e<rxion 3. Exercise of Authority % 

The .authority of the Faculty may be exercised by the Faculty In regular 
or special meeting or- by mail vote, 

ARTICLI; IV. MEETINGS 

Section 1. Meetings 

There shall be at least one regular . meeting of the Faculty* of the 
Unlvcri?ity each-- semester . Special meetings may be called by the 
President, Vice President tor Academic Affairs, or the University' 
Committee. 




ERIC 



^11) 



Section 2, Quorum 



A quorum for conducting business shall be a majority of the menbers 
of the Faculty. 

Section 3, Notice of Meetings 

I . 

• . . . :. 

Except in the case of an emergency declared by the President or the^ 
Vice President for Academic Affairs, the Secretary of the Faculty 
.shall notify by mail each voting member of the Faculty at least one 
week in advance^of the date of a regular or special meeting. 

Section 4. Rules of Order 

The Standard Code of Parlimentary Procedure by A. F. Sturgis shall ^ 
govern the conduct of the meetings of the Faculty except in so far 
as the by-laws may make express provision to the contrary. 

ARTICLE V. COMMITTEES 

. Section 1, Standing .pommittees , * • 

A. Election of Committees - A nominating committee shall prepare a ^ 
list of nominees for all standing committees* ^ This nominating Com- .4^ 
mlttee shall be elected by a majority vote of the Faculty at a 
faculty meeting before March 31 of, each year« The slate of committee^ 
nominees shall be elected by-ra majority vote of the Faculty by secret 
ballot at a faculty meeting prior to the end of the spring semester. 
The Vice President for Academic Affairs shall be an ex officio member* 
of the nominating committee* 

B. Term of Committee Members - When elected to a standing committee, 
the faculty member shall serve a three year term to start at the^first 
summer semester after his election. One-third of each committee, 
exclusive of the ex officio members, shall be r^eplaced by new members 
each year. (The terms of the members of the initial committee will 

be one year, two years, and three years respectively for each third 
of the committee). The assignment of these terms will be determined 
by an appropriate drawing of term assignments ^fter the election of 
the first committee. An elected faculty committee member may be re- 
called by a vote of 3/5 of the total membership of the Faculty. 

C. Duties of Standing Committees - The standing committees shall 
report to the Faculty on matters appropriate as determined by their 
assignment anid make recommendations for action to the Faculty. In 
addition to specific duties of each committee, the Faculty may, from 
time to time, instruct or delegate specific responsibilities to a 
committee. 

D. Organization of Standing Committees - Each standing committee 
shall elect from its memberJ^hip a chairman and a secretary. 

\ ■ . . • . 
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Membership ^nd Assignment of Standing Committees 

» 

1. The l^lyerslty Committee 

The/Unlverslty Committee shall be composed of one member 
f rpm each of the divisions of the School of Arts and 
lences, one member each from the other schools of the 
Iverslty, and one membeV at large, the President of 
he University and Vice President for Academic Affairs 
shall serve as ex officio members of the Cdmmlttee. The 
primary duty of the University. Committee Is to rjBvlew, 
study, and recommend action to the Faculty In any area 
where the Faculty has responsibilities which are not 
specified for other standing committees. It shall also 
coordinate the activities of other standing committees 
and serve as an advisory commlttjee to the administration 
of the University In areas of faculty responsibility. 



The Committee is empowered to establish special faculty* 
committees as the need arises. « 

The University Committee shall elect a faculty member to fill 
the remainder of unfinished terms on standing committees in 
the event that a vacancy is created prior to the expiration 
of a term. ^ 

\ . 

The Library Committee 

The Library Committee shall be composed of six members of the 
Faculty* one student elected by the Student Senate, and the 
Librarian as an £x officio member. 

The primary duty of the Committee shall be the review, improve- 
ment,-and modification of policies regarding the operation of 
the University Library system. 

3. The Athletic Advisory Committee 

The Committee shall be composed of seven members of the Faculty, 
%■ including the AIC Representative ^Appointed by the President of ^ 
the University* one student elected by the Student Senate, and 
the Director of Atletics as an ex officio member. The Com- 
mittee is charged with the review* improvement, and modification 
of policies regarding Intercollegiate athletics and associated 
activities. 

4. The Student Activities Committee 

The Committee shall be composed of six members of the Faculty, 
one student elected by the Stlident Senate, and as ex officio 
members, the Dean of Students' and the President of the Student 
Body. 



'It 
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The primary d^ty of the Committee shall be to revi|.ew and 
Recommend policies governing extracurricular studc^nt 
activities. Requests for clearance of programs and speakers, 
from outside the ^niversity community other than those used 
in the classroom shall be directed to the Committee for its 
review (except for those deemed by the Committee as- not 
requiring its review) and for its recommendation to the 
admlnistratidin of the University. « ^ 



The Research Qommittee 



The Committee 
aiid the Vice P 
.member. 




1 be composed of six members of the Faculty 
ident for Academic Affairs as an ex officio 



''SI 



* Ifhe duty of th4s Committee shiall be to coordinate and keep 
a record of^ research being conducted by the Faculty. At 
the end* of each academic year, the Committee shall prepare 
a summary of Faculty research projects and publications 
for distribution to the Faculty. 

The Research Committee shall receive, review, and recommend 
approval of research proposals submitted by faculty members, 
with such approval by faculty action endorsing the allocation 
of fundjs which may be made \^ya 1.1 able by the administration^ 
for this purpose* 

6. The Faculty Welfare Committee 



The Committee shalL^be composed^ of .three members of the 
Faculty. The Committee shall dul with the faculty welfare 
in areas of salary scales, frinke benefits, and other matters 
which the fac^TTly may delegate toXit. (A member or members 
of the Faculty Welfare Committee v^ll \ serve as liaison 
between Faculty and the Board of T^stees.) 
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Section 2. Other Committees 



Ad hoc committees may be appointed by the Presid|pnt or elected by 
the Faculty as the need^rises. 



\ 



ARTICLE VI. BY-LAWS 



Section 1. Establishment of By - Laws 



/ 



Each school witKin the University system shall establVsh^^by 
majority vote of\the Faculty of the school a set of bw-laus providing 
for the operatioriy^f these individual bodies In areas riot j^rovided 
by this constitution. By-laws may be amended by a majoVityX vote of 
the FacuJ^ty of the\scho(^l after vsuch amendments have beeh submitted 
in writing to the Faculty of thi school, 30 days prior to\the date 



of the vote. 
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\ ARTICLE VII. Al^NDMENTS 

\ 

\ Section 1. Amending the Constitution 

This constitution may be amended by the approval of a 2/3 vote of ^ 
the entire Faculty at a regular or special meeting or by mail 
ballot following discussion at a regular or special meeting, 
after such amendments haw been submitt^e^ in writing to the 
Faculty at least §0 days prior to the date of the vote. 

BY-LAWS OF THE U^JIVERSITY FACULTY 

ARTICLE I. Additional Standing Committees shall be elected in the same 
manner as the committees named in ARTICLE V of this constitution. Their 
names, membership, and assignments shall be as follows: 

Section 1. Academic Exceptions. 

The Academic Exceptions Committee shall be composed of six member$ 
of the Faculty and the Vice President for Academic Affairs as an 
ex-officio member. . ^ 

The Committee is. primarily concerned with investigation and decision 
making relative to the exceptions to academic rules which may be 
requested by' the student. For students having legitimate complaints 
concerning academic regulatic^ns as stated in the catalog, tl'^s 
Committee shall serve as the mediator between the student ^and the 
academic rules. The Committee shall act as counselor for the student 
by showing ways and means of problem solving, by approving, or by not 
approving requests. The Committee at the request of the student's 
counselor or a member of the C<^ittce shall serve as the final 
source of alleviation of academic problems. 

Section 2. Admissions Committee 

The Admissions Committee shall be composed four members of the Faculty, 
whose inajor responsibility is teaching, and, as ex officio members, the 
Registrar and Vice President for Academic Affairs, and Dean of Students- 

The Committee's purpose is to assist in the formation of admission 
policy and in administering policy. 

Section 3. Scholarship Committee 

The Scholarship Committee shall 'be composed of one representative 
elected from the Graduate School, one from the School of Music, and 
one from each division of the SchoqL of Arts and Science. 

The Committee's function shall be to recommend broad pollcies.for the 
awarding of academic scholarships and to serve as tne selection 
committee of the University scholarships. 
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Section 4. Student Alds\ Adylaory Coaplttee 

The Student Aids Advisory Committee shall be composed of three members 
of the Faculty, one student elected by the ^Student Senate, and the 
Director of Student Aids as an ex-offlclo member* 

The primary duty of the Cotmnlttee shall be to renew and recommend 
policies regarding student \ financial aids. These recommendations 
shall not be In dlsagreemet^t with the Federal rules and regulations 
governing government financial aid* 

Section 5. Teacher Education Council 

The Teacher Education Council shall be composed of one member each 
from the departments of Elementary Education, Secondary Education, 
and Physical Education; one member each from the division of 
Humanities, Natural Science, Business and Economics, and Social 
Science; one member from the department of Music Education of the 
School of Music; and the Director of Teacher Education and the 
Director of Student Teaching as ex-offlclo members. ^ 

The Council shall coordinate tl^e Teacher Education Program. It shall 
approve; dlsapprdve or postpone admission of applicants to the Teacher 
Education Program. An applicant who has been denied admission may 
appiy^^ain through his counselor after he has completed at least 
one additional semester and removed the deficiencies stated by the 
Council. 

Section 6. Faculty Tenure Advisory Committee 

The Tenure Committee shall be composed of three members, who must be 
of the rank of associate professor or professor and be on tenure, one 
new member to be elected each year. The member shall hold office for 
three years; and members shall not be reelected St the close of any 
three-year term until after one ye^ar shall have elapsed. The Vice 
President for Academic Affairs shajll also be a member of the Committee. 

, The Committee shall assist In the adjustment of Issues where the 
fitness of a Faculty member has been questioned by the administration 
and If no adjustment Is effected, to determine whether In ltd view 
formal proceeding to consider his dismissal should be Instituted. 

f B^-LAWS FOR THE ARTS AND SCIENCES FACULTY 

ARTICLE I. THE ACADEMIC FACULTY OF THE SCHOOL OF ARTS AND. SCIENCES 

The membership and certification of .the Faculty of the School of Arts^ 
and Sciences shall be determined as apeclf led in ARTICLE I of this 
constitution with the following changes: (1) Replace Faculty and 
Academic Faculty with Arts and Sciences Faculty . (2) Those who 
qualify by virtue of aqademlc rank shall be construed to Include those I 
who have taught during the past year and those who are scheduled to 
teach in they£pj:^comlng year in the School of Arts and Sciences. 
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ARTICLE II. OFFICERS 

\ . ' ' ■ , - * 

The election ahd duties of the officers of the School of Arts ahd 
Sciences shall b\e determined as specified in ARTICLE II of this con- 
stitution with the following change: The word Faculty shall be re- 
placed with the i^hrase ^aculty of the School >of "Srts and Sciences , 

ARTICLE III. FACULTY RESPONSIBILITIES 

(1) The Faculty o| the School of Arts and Sciences shall possess 
the responsibility '^to determine and regulate (a) its curriculum 

and the academic structure of that School » (b) ^student organizations 
within the School and student conduct in those case^ unique to the 
School^ and (c) tH^ professional ethics ofits own' Faculty. 

(2) Sections 2 and 3 shall apply witK the following changes: ^b- 
stitute the phrase F aculty of the School of Arts and Sciences for 
the word Faculty. 



ARTICLE IV. MEETINGS 



ERIC 



The meetings of the School of Arts and Sciences shall be governed as^ 
stated in ARTICLE IV of this constitution with the substitution of 
the phtase Faculgpy of the School of Arts and Sciences for Faculty 
and Faculty of the University ^ and the substitution of Academic Com- 
mittee for University Committee in Sectic^ 1. 



ARTICLE V. 



COMMi;rTEES 



ARTICLE V, SecMon 1, parts, A, B, C, and E of the Constitution shall 
apply to the standing committees of the Arts and Sciences Faculty 
with the following cl;iahges: (1)' Faculty shall be construed to mean 
the Arts and Science© Faculty or the individual members thereof, which- 
ever is applicable. (2) The Nominating Committee of the School of 
Arts and Sciences shall be nomraated from the floor and elected by^ 
the Arts and Sciences^ Faculty. The membe;rs of this committee shall 
serve ^ne-year terms. 

MEMBERSHIP AND ASSIGNMENT OF STANDING COMMITTEES 
Section A. ^ The Academic Committee 

4 

The Academic Committee shall be composed of one faculty raemb^ frpm 
each division of the .School of Arts and Sciences, anH^ two student mem- 
bers who have been elected by the Student Senate. The Dean of Arts and 
Sciences shall be an ex officio member. The duties of this Committee 
shail b^l to review, study, and recommend to the Arts and Sciences 
Faculty any academic letter pertaining to the School pf Arts and 
Sciences. The CommittS shall have the power to recommend special 
committees to the Arts and Sciences Faculty as the need arises. 



Section B. The Nominating Committee - f 



This Committee s^all be composed of one ^ml|}er^ from* each division 
in the School of Arts and Sciences.. fhe«4)ean of Arts and Science^ 
shall serve as an ex officio member of this Committee. Thla Com- 
mittee shall propose a list of nominees for all elective office^- 
and for all other standing cotamittees ef the Faculty of the School 
of Arts and Sciences. In addition/ the Nominating Committee shall 
make nominations, for all vacancies in elective offices and in other 
committees when such vac^cies occurNafter the regular election has 
been completed. ' \ - • 

BY-LAWS* OF THr GRADUATE FACULTY-% . 

^ . • ■ • 

ARTICLE I. ^DEFINITION OF MEMBERSHIP - ^ ^ ' 

i - / \ . 

The Graduate School Faculty shall be irecomihend^d by department and 
division chairmen to the Dean of the Graduate School and 'approved 
by the Vice President for Academic Affairs and the President. ' 

ARTICLE H. MEETINGS ^ 

Th^ Graduate School Faculty *haHr hold, regular Metings once each jfhf4 

semester and called meetings as deemed nece88a|]|||b^. the Gradua^^ 
Dean or Graduate Council. , ^ ^ 

ARTICLE III. QUPRUM ') ^ 

quoruni) shall consist of one more than half of the ^iiemKership of the 
Graduate Faculty. No business shall be conducted without a quorum. ^ 

ARTICLE IV. DUtlES AMITSELECTION OF OFFICERS . ^ 

?\ • ' ' * • ^ f / 

Ag^^ The presidfn^ officer shall be the Dean of the (Graduate School 
or a substitute appointed by the DeaA. f'- 

B. The secretary shall be elected for a terra. ot^one academic year 



froiD'th^ Graduate Faculty. 
ARTICLE V. ^STANDING COMMITTEES 



There shall be a Graduate Coyicil coipo^ed 6iE one member each from 
the division of Humanities, ^J^tural Science, and Social^ Stucfites; , 
one member each from Secondary Education and Elementary Education;- 
two members fi^om the School of Music. The Dean of the Graduate 
chdol shall be chairman and the Vice-President for Academic . 
airs shall be ex officio member of \he Graduate Council. 

B. The Graduate Council shall be elected By %he members of the Graduate 
Faculty at the last regular faculty meeting each spring semester. 
Each member will serve for three'academic years, beginning with 
the fall semester. — • ^ 
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BY-UWS OF THE MUSIC FACULTY ' 

■ . ■ ■ 

ARTICLE I. DEFINITION OF MEI4BERSliIP 

The Musid Faculty simll/includ^ Instructors, Assistant Pijofessors, 
^Associate Professors , .ar^^ Prof essors^ who are uncjjer contract to t^ach 
in the School of Music at Ouacl^ita Baptist University. 



WiCLE II. MEETINGS 

fuslc Facuiey shall hold regular meetings once ea 
time to be agreed upon by the Fl^culty. 



The Music Facultfy shall hold regular meetings once eac^month at a 

ARTICLE III. QIJOEIUM * i,. 

A quorum shall consist of one more than .half of the membership of the / 
Music Facylty. No business shall be conducted without a quorum. 

ARTICLE IV. DUTIES AND SELECTION 9F OFFICERS . 

A. The presiding officer shall be the Dean of the SchooV of Music 
or a substitute appointed by the Dean. . ; 

B. The office of secretary shall be assumed by each member of the 
Faculty in turn, in alphabetical order* The secretary shall 
serve a term of one academic^ year. . * 

ARTICLE V. STANDING COMMITTEES ' • / 

■ - . ^ . ■ J y^Z- 

A. there shall be^hree standing. comro4.t tees: Academic, Performing^ ' 
aS^s, and Student-Faculty Council.^ , ^ ■ \ 

B. The Faculty shall be divided evenly atniong the three committees. 
The membership of the standing committees shall be designated^ 
by a Committee on Committees appointed by the Dean of the School 

' of Music. Committee members shall serve Jpr one academic year. 

C. The Student-Faculty Council shall include a number of student /V 
representatives equal to the number of Faculty iftemBers on the / 
Committee. Student representaflTves shall be -chosen by vote of / 

" the student body of the School of Music. ^ 

• \ ^ 

D. A chairman shall be elected iyy the j[iembers af each committed. 
The Student-Faculty Council shall hive faculty and student 

<^ co-chairmen. ' ^ . 
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n. Faculty Rights t Respons lb 1 1 it 1 es > and Employment Conditions 



1. Academl^ Freedom iind Responsibility 

The University ^supports In principle the statement on academic 
freedom of the AAUP: ' ^ 

a. "The'teachct Is- entitled to full freedom In research apd In 
^he publication of the result s,-subj€^ct to the adequate performance 
of his ot^her duties; but research for pecuniary return should be 
based upon an understanding with the authorities of the Institution; 

b. The teAcher is entitled to freedom in the classroom in dls- 

, cussing his subject , but he' shdtild be careful not to introduce into / 
his teaching controversial .matter which has no relation to his sub^ 
Ject. Limitations of academic freedom because of religious of other 
alms of the institution should be clearly stated in writing at the 
time" of the appointment. 

*' . 

c. The college or university teacher is i citizen, a member of 
a learned profession, and an officer of an educational institution. 
When he spe^s or writes as a ^citizen, he should be free from Instltu- ^ 
tional censorship or discipline, but his special position in the com- 
munity imposes special obllgatiohs. As a man of learning and an 
educational officer, he should remember that the public may Jud^e 

his prof!bssion and his institution by his utterances. Hence he 
should^ at all times be accurate, should eke'rcise appropriate, restraint , 
should show respect for the opinions of others, and should nfake every 
effort^ indicate that he is not an institutional spokesman.*^ 

d. The above principles of Academic Freedom and Responsibility 
are interpreted in the light of Ouachitai s institutional commitment 
to strengthening the Christian faith and life of its studentS| and 
to responsible service to jthe Arkansas Baptist ^tate Convention. 

As indicated earlier in this Handbook, Ouachita finds no conflict 
between the professional search for truth and a personal commitment 
to ultimate truth of God in Christ. It is expected that the faculty tt 
' membeV will understand and fulfill his professional apd institutional 
obligatioQS without tl^ neces^Kfc^^y of administrative coercion. Such^ 
obligations as attendance at each pre-semester faculty seminar, regu- 
lar and calli^d facul'^y.meetihgs, and commencement ^xerclses are ' 
assumed\to be understooS'^'^SBk a p^rt of professional and' institutional . 
responsibilities. V Faculty attendance at the weekly university Chapel 
is encouraged ijn support of /The institution's Christian objectives. 



2. Tenure and Termslpf Employment 



!a. ^ ^Teniir^e policy . The following pollcy\was adopted by, the Board 
of Trustees to give the faculty member a measure of security and to ^ 
prevent arbitrary dismissal./ ' 



Definition of tenure: Tenure, as herein used, means that a faculty 
member, after the expiration of a probationary period, shall have per- 
manetSt status with the University unless his Services are terminated 
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for lany of the reasons given below. It means, further , that in case 
his services are terminated by the University, he shall }>e entitled 
upon request to receive in writing the reason or reasons and; shall 
have the right to a personal hearing before the appropriate faculty, 
administrative, and/or the trustees committee before jthe action is 
final. 

Definition of ^faculty member: The term "faculty member" as here- 
in used with respect to academic. tenure shall apply *to any full-time 
.teacher above the rank of instruc|:or whose salary is paid predominantly 
from the school's regular operational funds. 

Terms of academic tenure: The normal sequence of employment con- 
tracts prior to obtaining academic tenure shall be two one-year' con-^ 
tracts and two two-year contracts (a maximum probatibnajry period of 
six years). A newly employed faculty member having the' appropriate 
doctor's degree at the time of employment will^ normally follow a 
sequence of two oner-year contracts and one two-year contract before 
obtaining academic tenure (maximum probationary period of four years). 
UndeK exceptional circumstances, with the mutual agreement of the 
faculty member and the administration, the^ probationary period may 
be extended for one year. 

Notification of non-reappointment will be made on or before 
April 1 during the first academic year of seXvice, and on or before 
December 15 during the second and succeeding academic yeai^s of service. 
A peirson notified of non-reappointment shall be entitled, upon re- 
quest, to receive in writing the reason for non-reappointment. 

Final decision on Awarding academic tenure is made by the Board 
of Trustees upon recommendation of the President; the President's 
recommendation is made following careful evaluation of the faculty . 
member's qualifications, performance, and demonstrated commitments 
to the stated purposes of the University. The department chairman, < 
Vice President for Academic Affairs, and other appropriate faculty 
and staf f snembers will be involved in the evaluation process. It is 
expected that the faculty member will share responsibility with the 
department chairman and appropriate administrative officials for main- 
taining effective communications concerning the evaluation process. 

b. Terms of Employment * Each contract employee shall be offered 
a contract, or notified that onfwill not be offend hy the first day 
of April in the year in whiph the contract is toAake effect on . 
September 1, with the notice that if not SLtcepted within two weeks 
the 'of f er may be withdrawn. 

> 

The appointment period for 12-month employees is from September 1 
to August 31, inclusive. ^ ' 



Twelve-month employees are paid one-twelfth of'their^ annual 
salary at the end of each calendar mno[h^h, while nine-month employ- 
ees are paid in nine ecmal installment^, one at the end of each 
month covered in thct appointment. Nlpj^month employees may be . 
paid Itl 12 equal Installments by spec^l arrangement. 

Social Security payments, group insurance premiums (life, major 
medical, and long-term disability) , Federal and State Income tax 
withholdings, and annuity payments are deducted from salary checks, 
but each employee is. Informed of the amounts withheld and for what 
purposes they are withheld. 

3. Summer Teaching and Compensation 

Each department chairman is responsible for recommending appro- 
priate course off^x^gs atld teaching staff for the two stikoner periods. 
Modest stipends based «on academic rank are paid to faculty members 
approved for summer teaching by the Vice President for Academic 
Affairs; administrative staff members on twelve month contracts are 
usually not eligible to receive compensation for summer teaching. 

4. Employment External to the University 

Full-time employees of the University mu9t have the approval of 
the President to engage in regular outside employment. Such outside 
employment is generally acceptable if it Is harmonious with the em- 
ployee's professional and personal obligations to 'the University and 
if it does not require an additional work load of more than one-fifth 
of a normal full-time load. 

' 5. Summer Research 

Modest stipends for support of summer research by faculty members 
are available through the University Research Committee. Guidelines 
for ^application are circulated each year by the committee. Although 
a research project may extend throughout the academic year, the faculty 
stlpenl^lll be paid only during the summer for a maximum of ten weeks. 

6. Falulty - Staff Solicitj^Hon of Funds 

Faculty - Staff liur^lvement in the Development Programs of the 
University is encouraged. The office of Vice President for Develop- 
ment stands ready to assist all members of the University community 
in raising funds for programs and activities, but all solicitation 
for support must be cleared with the Vice President for Development 
and the President. 

7. Promotions 

Criteria for satisfactory service may vary in different areas of 
University activity, but shall Include factors such as teaching 
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ability^ creative ability, research coinpetence» performance of de- 
partmental and University duties, loyalty to the University, co- 
operation with fellow workers, and professional recognition* 

' Departrnd^nt heads and divisional chairmen in consultation with 
their respective Deans, Vice-President for Academic .Affairs , and the 
President shall determine and make known what constitutes satisfactory 
service iti\a particular department. Salary increases depend upon the 
amount of [mon^ available, and the value of the person^ to the depart- 
ment and to/Bll of Ouachita Baptist University as determined by the 
Department head, division chairman. Dean, Vice President for Academic; 
Affairs, and the President. 




8. Termination of Employment 

Limitations on tenur^: Term or permanent employment may be ter- 
minated at any time with three months* notice fort reasons of incom- 
petence, intellectual or physical disintejgratldn, unwillirigness^ to 
support the stated purposes of the University, or uhder ejctVaordlnary 
circumstances because of financial exigencies. Tefm or permanent 
employment may be terminated immediately for reasons of moral 
turpitude. Such cause or causes shall be put in writing and delivered 
to the faculty member who shall then have the right of a hearing before 
the appropriate faculty, administrative, and/or trustee committee. In 
matters dealing with termf^^ation because of financial exigency, dis- 
continuance of a program or department, or medical reasons, the Uni-^ 
verslty supports in principle the November 1, 1974 revision of Regulation 
4 of the American Association of 'University Professor's Recommended In- 
stitutional Regulations on Academic Freedom and Tenure. The University 
recognizes the right of th€* faculty to have appropriate participation 
in decisions involving terminatloa of appoii;itment for the above stated 
reasons. It is understood that this policy shall apply only to, the 
termination of appointments of academic personnel whose duties Include 
at least half-time teaching and who are otnerwise fully employed by 
the University. 

9^ Employee 'benefits > ^ 

a. Hospitalization . The University has made available for em- 
ployees and their families group hospitaliz-ation Insurance with a major 
medical clause in It. Details are available through the Business Office. 

b. , Social Security . All employees eligible under law are covered 
by Social Security. 

c. Retirement Plan . Ouachita participates in the Annuity Board's 
program under which contract employees contribute 3% of their salary and 
Ouachita contributes 6% each month. This is optional the first two year 
of employment and mandatory starting the third year. 

d. Workman's Compensation and General Liability . Ouachita carrie 
both these coverages to care for anyone injured on the Job or on Uni- 
versity property. 

31 



Long Term Salary Continuance Insurance / All full-time 
permanent employees betwfen 18 and 64 years of age are eligible. 
The employee is guaranteed 65% of his base salary coinmencing on 
the 181st consecutive day of total disability. ^ 

f . Vacation Time for Non-Coiferact Personnel s Noii-contract 
j>ersonnel earnj vacation at the rate of one workday for each full mpnth 
of service to a maximum of ten (10) workdays per fiscal year. 
Vacation credit begins to accumulate on the day tlfe employee begins 
work, but he must have been employed continously in an eligible 
capacity for six months or longer in order to become entitled to take 
vacation time except in cases where it is a convenience to the em- 
ployer. Accumulated vacation must be taken within six months after 
June 30 of each year. 

g. Leave Without Pay * There may be a time during employment 
when the best interests of the employee or those of the University 
would be served if the employee were granted a leave of absence 
without pay. ^^^is leave may be granted for a relajtively short time 
provided it is recommended by the appropriate administrative officer 
and approved by the President. Extended leave requires approval of 
the Board of Trustees. 

^* Sick Leave Policy . The Board of Trustees Kas adopted the 
foUowing: 

(1) In case of incapacity of a faculty member .to fulfill normal 
responsibilities because of accident or illness, the Univer- 
sity will pay whatever portion of the salary is necessary, 
in addition to other benefits such as Social Security, to 
bring his income up to an amount equal to full salary one 
month for each year of service at Ouachita with a minimum 

of one month guaranteed and a maximum of twelve months to 
be allowed. 

(2) The University will pay the cost of a substitute during 
the time in which a faculty member on salary is disabled 
provided other faculty members already on salary cannot 
assume the teaching load of the person who is sick. 

(3) No' faculty member shall be eligible for the above-described 
compensation if surgery or hospitalization could occur 
during that person's vacation or normal leave time. 

(4) If a faculty member is still teaching after he has reached 65 
disability benefits will be limited to a maximum of three months. 

(5) For non-cpntract personnel pa3rment will be .m/de foi^sick leav.e 
on the basis of one workday per month employed to a maximum of 
ten workdays per. year. Unused sick leave ^^y accumulatev as a 
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reserve for extended illness to a total of 6 weeks or 30 work- 
ing days. 1/ accumulated sick leave does not cover an extended 
illness then, vacation leave or leave without pay will be granted. 

i. Faculty Housing . Ouachita owns several apartments and two 
houses which may be rented to faculty members at a nominal price. Details 
y be obtained from the Business ;lanager« 

j. Swimming Pool . Employees and members of their families are en- 
titled x& swim in the Ouachita pool at certain stipulated hours. The 
schedule may be obtained at the Physical Education Director's Office. 

k. Athletic Events . Employees and their dependents are admitted 
free of charge to all on-campus intercollegiate athletic events, on 
presentation of I. D. cards, except the Henderson-Ouachita football 
game. 



' 1. Faculty Study Program . The Board of Trustees has adopted the 
following policy: 

} 

After four years of satisfactory employment, a faculty 
'^member may be eligible for assistance for study leave. 

The faculty member must submit, normally at least six months 
prior to the beginning of the study leave, a written request 
^ for such leave; this is to be filed with the Vice President 
for Academic Affairs, and is subject to the approval of the 
President and Board of Trustees. 

The financial assistance which the University gives v/ill be 
in the fom; of a loan repayable in four years after the leave 
has been completed; interest rate shall be five percent per 
annum; a legally binding note shall be properly executed. 

; . ' 

This loan shall' be forgiven at the rate of twenty-five percent 
per year for each year of satisfactory service the employee re- 
mains in the active employment of the University after complet- 
ing the leave of absence. 

No Interest shall be charged on the portion of the loan which 
is. fd^iven. ^ 

The amount which may be loaned may not exceed one-half of the 
faculty member's annual salary. 

During the period of study leave, the faculty member is expected 
to pursue a full-time course of study toward the appropriate termi- 
nal degree for his discipline. Any work by the faculty member for 
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additional compensation during the faculty study leave must not re- 
sult in a reduction in a course of -study below the full-time basis. 

m. Special Study Grants . Available for advanced study or research 
are funds made available through a. program of the Arkansas Foundation of 
Associated Colleges. Applications may be filed with the President. 

n. Faculty and Staff Student Financial Discounts 

^ 

(1) Discounts - Faculty* and Staff. Any full-time staff em- 
ployee may take three hours per term with his supervisor's permission 
as long as the course will improve his effectiveness on the. Job. 
These staff members are eligible for a discount in the amount of the 
cost of three hours per term. 

Any faculty member and/or staff member whose position with 
the University is a contractual one may. take three hours per term. / 
These faculty and/or staff members are eligible for a discount in 
the amount of the cost of three hours per term. 

The husband and/or wife of a facultyor staff member whose 
position with the University is a contractual one is eligible for a 
discount in the amount of full tuition and fees. 

No discount will be given for graduate study » and under- 
graduate courses that are later counted toward graduate credit will 
be chatged the full hourly rate of graduate courses. 

No discount is allowed for extra ^barges such as music fees, 
graduation fees» lab breakage » etc. 

(2) Discbunts - Faculty and Staff Children. All children 
of full-time employees are eligible for a discount in the amount of 
full tuition and fees. 

All married children of full-time employees are eligible for a 
discount in the amount of full tuition and fees if the married child is 
classified as a dependent of the parents per IRS regulations. 

Husbands and/or wives of children of full-time employees are 
not eligible for a discount. 

No discount will be given for graduate study, and^^nder- 
graduate courses that are later counted toward graduate credit will 
be charged the full hourly rate of graduate courses. 

No discount is allowed for dxtra charges such as music fees, 
graduation fees, lab breakage, etc. 

Student employment is not available to students receiving 
the faculty and staff children's discount. Exceptions can be made 
where the student possesses a skill needed by the University that no 
other student possesses. 

9^ 3 4 
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If a faculty or staff member (after at least five years of 
employment by Ouachita) becomes disabled, dies or retires while an 
employee of the University, his children are eligible for the bene- 
fits as described above. 

Faculty children are not eligible to receive scholarships 
or other discounts in addition to the faculty child discount* . 

0 . Student Employees for Faculty and Staff * Each year , near the 
end of the Spring semester, the Student Aids Office (S.A.O.^) will send 
student employment request forms to all faculty and staff fd^ them to 
complete and return to the S.A.O. by the end of the Spring semester. 
Student employees for summer work are assigned the last two weeks of 
the Spring semester and students for the next fall are aasigned during 
the first month of summer. These forms will request the fol'kiwing 
information: 

1. Total number of students needed 

2. Types of skills needed 

3. Amount of student employment budget 

4. Names of particular students requested 

vrhere names of students are not supplied, the S.A.O. will attempt 
to meet job requirements as closely as possible* 

The number of student empJ.oyees assjTgned will be determined by the 
student employment budget. If a faculty or staff member feels his bud- 
get is to^^sroall, he should contact the Presictent requesting an extra 
budget appreciation. The size of the student employment budget may 
vary from year to year depending upon the amount of monies available. 

\^ No student employee can be put to work without a work permit from 
the S.A.O. This permit will show the maximum number of hours the stu- 
dent is authorized to work. The amount of earnings assigned to a stu- 
dent is based on: * • 

1. The financial need of the student as determined by the ' 
American College Testing Family Financial Statement. 

2. The amount of monies available in various employment funds. 

In rare (and unusual) situations, if a student with a particular 
skill is needed and the student requested is not qualified for student 
employment, exceptions can be made. These exceptions are arranged be- 
tween the supervisor and the S.A.O. 

A student employee seeking to change Jobs must have written per- 
mi^ion of the~ present supervisor, a written request from the new 
supervisor* and the approval of the S.A.O. before the change can be 
made. /I 
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The S.A.O. reserves the right to determine which type or combi- 
nation of types of financial aid will be given to a student. This 
means that a student can be changed- from student employment one year 
to a lodn o^^rant the next year. The S.A.O. reserves this right so 
that the best ^possible distribution of available monies can be made. 

Where two or more supervisors seek the same studen^employee, 
the S.A.O. will act as arbitrator using the following criteria: 

1. Student's skills 

2. Student's major field of study- 

3. Student's preference 

4. SO^Stvisor's needs '-^ 

5. Training student has already received on a particular job 

The supervisor is expected to tenninate unsatisfactory student 
employees--thls is not the responsibility of the S.A.O. However, 
the S.A.O. will help in any way requested. Termination should oc- 
cur when the supervisor feels the student is not doing an adequate 
job or does not possess the proper dkllls. ' 

1 <: . . ■ 

^ Supervisors are responsible for signing time sheets in time 
for'^the student employee to meet the deadline for turning time 
sheets into the S.A.O., which is 12 noon each Monday. 

Supervisors are requested not to sign for time the student 
^id not work just because the supervisor doesn't want to see the 
student not *^earn all tliat is coming to him." 
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Retirement Policy 



In order to clarify the University's retitiyeraent policy, the 
Board of' Trustees has adopted the following: 

An employee of the University who reaches his sixty- 
fifth birthday^N;tween September 1 and August \31 of a 
given school year must submit his resignation\ef fective 
not later^ than August 31 of that same year. Age 65 is 
understood to be the retirement age, and no or{|^\should 
expect to work beyond that age. The Uftiversity may re- 
tain a person after age 65 on a'' one-year contract\ basis; 
in such a case, said employment must be upon^ the ape-^ 
cific invitation of the Board of Trustees and mustXbe 
on an annual basis only. This replaces all previously 
Coadopted retirement policies . ? 

I 

11. Recruitment of New Faculty Members j 

Appointments to the faculty are gen^^lly tfjitiated B^y the head 
of the department concernq^^I with the appr(^^lj^tfrf the appropriate 
dean, Vice President for Academic Affairs, and the President. 
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Conpetence in one* a academic discipline is the first requirentnt 
for appointment to any position. Other items of consideration 
for oiployment will be commitment to Christian Excellence, per- 
sdttial references » and ability to appeal and coiininlcate to stiufents. 

12. Vacation Time for Administrators 

^The following policy has been adopted by the Board of Trustees 
for vacations for Administrators other than the preg'ident; Any of- 
ficer is to have two. weeks vacation per year for the first three 
years of service (1-3) ; three weeks vacation fper year for the c^ext 
four years of service (4-7_; and four weeks per^ year for eighr 
mor^ years of service (8- )• 

University Policies Rested to Courses of Instruction \^ 

1. Curriculum . ^ \. 

The courses of study are administered in three categories iff 
curriculum: Arts and Sciences, M(tsic» and Graduate. Each category \ 
is the responsibility of the faculty of the appropriate School of 
the University and is administered by the Dean of that School. 

Changes and innovations are effected by Introducing them to 
the Academic Comnlttee of the School (Graduate Council In the case 
ot the Graduate School) and » after deliberations, modifications 
and recooMndatlons are completed » adopted by tKe respective 
faculties. Proposals may be made by any member of a. school faculty 
and routed through the appropriate department chairman to the 
Academic Comnlttee. 

As a part of the Academic Committee's deliberations, an investi- 
gation by the committee and the Vice President for Academic Affairs 
should be made into the resourses in personnel, money ^ j m pac e , and 
equipment needed for a new course or curriculum. RecomHHM*tion for 
faculty y4doption should include an objective appraisal oPfhe avail- 
abilityrof such necessary resources. Under normal circumstances it_ 
is expected that new programs and major modifications will be planned 
in sufficient time forr1>udgeting and catalog announcmeats for the 
academic year. I 

Degree Requirements 

General Education requirements are normally determined by the 
faculties of. the schools in which the degrees are awarded. The uni- 
versity faculty has the> right of review and nodif ication on its o%m 
initiative, of the degree requirements and curriculum in any school. 

Core requirements, related field requirements and restricted ^ 
electives are'recommended by departments to the faculties of the 
schools for final adoption. 

Major changes and new cores should be planned to go int^^Bffect 
at the publication of the next catalog whenever possible. / 
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3, Academic Standards 

Academic standards are determined by the University Faculty 
with appropriate involyement pf administrative officers. The ' 
•length of the term of Instruction, the^ student's afcademic load, 
the definition, of the credit hour, the amount of required hours, 
the defihition of grades and quality credits, the acceptance of 
course equivalencies or substitutions, and the acceptance of non- 
traditional courses or .examinations for credit are areas In which 
such standards are set. The standalrds are published in the ap- 
propriate catalogs. The Deans of the Schools have the respon- 
sibility of administering the policies. Any deviations from # 
the standards which may be requested are to be referred to the 
Academic Exceptions Committee of the University for decision. 

4. Teaching Loads 



A normal teaching load -ioi a full^-'4^e teacher is fifteen hours 
per semester. Normally to this teaching load are added a cominlttee 
assignment, an avdrage number of student academic counselees, and an 
avenge amount „of supervision of individual studies, such as hontes 
objects. Applied music' lessons. Coaching and laboratory instruction 
/a33ignments are counted on a fractional basis for -determining the 
total 'semester-hour load. 

Reduction of teaching load should be planned by the department 
chairman and approved by the Vice President for Academic Affairs 
for those teachers who have a department or division chajl^rmanshlp, 
an assignment involving released time for research or curriculum 
development, or Instruction on the graduate level. 

JUnivcrsity Policies Related to Reports 

1. Reporting of Class Enrollment » , 

The instructor is required to make a report to the reglst^rar re- 
garding the class roll early in the semester. Xlsing a^ preliminary 
print-out supplied by Data Processing, tile instructor is to notify 
a student immediately if his name is not \|>n the roll. Although the 
instructor must notify the student of the discrepancy, the student 
is responsible for registratid^n and for correction ofinreglstratlon 
errors. VHien the student has presented a notice«that the registra- 
tion change is complete the teacher will add his name to the roll. 
Names o£ students wh9 have not reported to a class mu9t be lio marked 
before the corrected roll is returned to the registrar. 



2. Reporting of Grades 



There are two-reporting perjx)ds for grq[|^||^« The first is at 
the end of six weeks of classes when the teacher is require^ to 
report all students with J>J-*r^"F" , or ''I'* grades. Delinquent 



attendance shbuldVbe reported at the sam^e time, "^ix-weeks grades 
are not recorded, but are sent to the stude^ht , his parents, and 
to his academic cclinselor. / 

T^e seroestertreport of grades consistis of two procedures 
which check each oVher. First, the grade is recorded on the 
computer card , provided by Data Processing. Second, the grade 
is recorded on t^ve bfficial print-QUt roster. \Any discrepancy 
between the print-out roster .and the instructor's class roll 
must be reported immediately to Data Processing. Both the Cai;ds 
and the print-out .roster reports are due in the Registrar's 
ffice withiR 48 hours after the examination for. the class* 
All grade reports are due without fail 24 hours after thje last 
day of the semester or summer term. Because failure by any 
instructor t6 meet the required deadlines wdll fesult^ in er- 
roneous computer i^^porting of grade poin£. averages, Presi'dent's 
list, probation ^tl^d suspension letters, etc., there must be 
strict adherencie to these guidelines. 

3 J Changing of Grades 

Instructors who discover errors in computation of grades are* to 
report changes immediately. ^grad^ that has been allowed to. stand 
unchallenged for thirty days after the close of the semester 'or term ^ 
is considered final. Changes of a /final grade should be^....Mquested 
very rarely and then only with ful/i information ab'out the nature of 
the error. Requests for changes ^f^^^^^c thirty-day deadline should 
be made in writing to t^e Academic Exceptions Committee. 

An incomplete,^'*!", grade m^y be assigned by _the instructor to 
the conscientious student who has be^n unable through no fault of 
^is own to meet the end-of-semester deadlines; An incomplete grade 
shouldsbe changed by the Instructor to a fln/il grade as soon as the 
work is made up. The student has only the next regular semester in 
residence tjo make up an incop;plete. An ' incomplete grade vUeco'mes an 
automatic *'F" if it is not made up within the next semestex. in 
residence, or, in case the student is not in residence, within one 
calendar year after the "I" was assigned. 

- 1 

4. Absences from Campus ' 

The official policy adopted by the Board of- Trustees regarding 
planned absences from class is as follows". 

(a) No faculty member sh^l miss his classes or any other 

school responsibilityN^ithout first receiving approval * 
of Che Dean of his schooT^ 



(b) In no case shall a faculty member have outside personal 
engagements of more than one day's duration during his 
teaching' portion of summer school. : 



. (c) In no case shall a faculty member have personal^ spewing 
engagements in excess of one week per semester during the 
fall and spring semcfetei^s. • 

(d) If a faculty member has an outside engagement necessitating 
his missing classes, he shall make satisfactory arrangem^r^a 
for the classes he misses. 

I (e), In case of '^udflen illness or emergency the Dean and the De- 
partmer\tal Chairman should be notified immediately. 

The faculty member should report 'in writing to the Depdttment 
Chairman and Dean, three days in advance, anyyplannec^^senceA^rom 
the classroom even when the absence is on University bu^irtess^ Ap- 
propriate forms are available in the office of the Vice President 
for Academic Affairs. 

• \ ^ 

5. Ordering and Changing Text Books ' 

• : 
the instructor ii> ree^ponsible for filing information about textbook 
needa. A textbook order form signed by* the instructor, the department 
chairman and the^dean should b.e filed by. the deadline' designatfed op the 
form. /Ttra. order should be l-ijtJLed in the Academic Affairs office for ap-^ 
proval and transmittal ^o the Boqk Store .manager . ^ 

Notice on the appropriate form of a change of textbook must be filed 
a year in advance of the contemplated change. The readon for the ad- 
vance notice is to prevent costly overstocking of textbooks and btiying 
back used copies of an out-dated edition.- An emergency change can be 
made t)nly if the supply is low and the caange can be effected with a 
mininmq of inconvenience and expense, ^ . 

6. ^*"^Sl>epqr tmental Ikidgct Reqaests- . ^ \^ 

f ■ 

Ihc chairman of ciic deportment is responsible for making budget 
requests 4o tlic University Budget Committee. The Business Office sends 
out request forms with a copy of the current budget attached. Academic 
and academically related requestji, with explanation and justification 
of new \t<»mK and changes of line items, are -submitted through the deans 
of tha schools tt) the \Uce President for Academic Affairs. He report^^ • 
to the Budget Committee through tlie liuslbess >lanager. Non-acadepic 
^departments report directly to the Business Manager* Fund balances 
£or a department or office at' the ehd of the fiscal year are not ' . 
carried over- into the next -fiscal year, Transfer of funds from one 
budget item to another within' a given department or offife may be 
m^de onlywitli the permission of the Frcsiderfl*. 

7. Activity Reports 

a. Department Reports . The chairman of an academic department is 
responsible for occasional informal reports and for au»animB^ formal 
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report to his dean* Reports should relay i^ifbrm^tlon on dcpairt- 
^ mental strengths and weaknesses and major changes In program, 
durrlcula, and personnel needed to strengthen the department. 
Annual reports in duplicate are due in the office of the Vice 
President for Acade'mic.Affairs by June 1. 

b. Individual Reports * The instructor is responsible for 
reporting immediately to the Vice President for Academic Af^irs 
- any activity which will enhance his professional competettce. 
Transcripts of advanced work done and reports or publication of 
research should be filed jtmmediately upon their complet^ibii* 

• ^ * 

s An annual report of outside activities on a form provided 
by the Academic Affairs office is requested from the instructor 
by' June 1. / ' . 

> - ■ ' \y - J ' 

^ c. Administrative Reports . Administrative o^ffdces are re- 

quired to submit an annual report of activities to tj>e President's 
office by iJuly»"l each year* ' 
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III. INFORMATION ON' CURRENT UNIVERSITY PROCEDURE- 

A.- Business Office, ' • 

._— , _ . ^ - 

1. Requisitioi^iing Supplies, Equipment, and Service ' 

a. Office Supplies ^ Routine office supplies are available 
in the Book Stot-e* The following more commonly used items an<i 
i other necessary office supplies that are less than onedpllar 

m^y be charged to departmental budgets without the requirement 
of Business Office appr&vai: ^ ~ -. 

Pencils - ftlack Lead : 'taper Clips 

Pencils - Red Le^d Mucilage ' . 

-Fi£e Foliders - Letter Sizje ' Copy Paper 

. tile Fplders - Legal Sfzei ; Carbon Paper - ^ ' 

Stenographer^ Notebook Scotch Tape 

Index Cards - 3x5, 4x6, 5x8 Thumbtacks 

bAi Point Pgns (not to e^cceed A9c), . Ink 

File Folder Labels Legal ,Pads 

Typewriter Er^^ers Rulers 

Rubber Bands ^ Scissors - 

Chalk ' . # <i Correction Tape 

Staples ' Liquid Paper ^ 

. *• " 

Any other- purchases of supplies must' liave an approyed requisition. 
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b. Duplicating - (Prihring and Related Services). Several 
types of printii*^! services are available in .the- Print Snop located 
in Flenniken Hall. Limited printing for faculty members* personal 
use may be obtained by special arrangement when sichedulirig permits; 
however, "a fee will be cnarged. A c,opy of tlie_charges for printing^ 
is found in tne Printing Departracnt Handbook. ^ 

Two basic methods of printing are^ available and the one used 
depends on the type of work being reproduced and the use of the 
final product. Generally material which is to be used on campus 
will be mimeographed while material to be used off /campus will be 
offset. 

In the case of miiheograpaing, a typed stencil should be pr o^ 
vided and a pjrlntihg form filled out .to indicate any special in- 
structions. Under normal circumstances the work will be ready within 
eight working hours'. ' H 

Because tne of fsetting process is much more complex, it is' v 
best tb check with one of the printers before starting. Time 
necessary to complete work jihould be determined by the complexity 
of the processes needed, By tne amount of other work scheduled, 

and its place .within University prioritiesu ^ 

-'^"^ .">* ■ 

, ' Binding ser<^c6s are available in three basic types — stapling, 
padding, and plastic binders. The method used will depend on the 
final usGiiof the material and on the number of pages involved, ^ 
Because tills service is very time consuming, it should be arranged 
for well in advance. Other services related ^to printing are avail- 
able through tiie siiop oA request. 

■ . " \ 

Please cneck with the iriting Department Supervisor before 
takitig material elsewhere to be printed. » x 

' / 

Letterhead, stationery and envelopes are available thrpugh 
tne Print Shop. A standard school design is provided. 



The foliouing supplies are also available through the Print "Shop. 
Tiie Printing Jepartraent supply budget has been allocated to the de- 
partments. V/hen each* department ' s allocation is exhausted, further 
cnarges are^ade against departmental budgets. Formerly, items in 
List 1 were^^TOt charged against departmental budgets while those in 
List 2 were* ' ^ . * 

t 

^ist Nuraber , . ' List Number 2 

Mimeograph Stencils 3H Copy paper 

Mimeograph carrection ^ 311 transparency materials * 

fluid J/ ^ 3M pen pacs " " ^ '/ 

^^v?^^^-^^ ^^W^^ 314 t'ransparency mounting frames 

Iiimeograp]/ Ink . Thermal ditto mas>ters 

Mi^ogr^h ^Tkper. Copy Paper 

/ Intra-Unive.rsity Correspondence, 

' Campus Mail Envelopes - 



Ditto fluid Thermal mimeograph 

Ditto, masters \ Lejtterhead stationery and 

Ditto paper Envelopes 
Typewriter ribhons^ 

c. Maintenance Services f or- n«rmal operation of the physical 
plant and for the University activities may be requested by phone 

to the maintenance office. Services that would not be considered 
routine or that would require, a considerable e^xpenditure of funds' 
must be requested through the business office on a requisition form 
in duplicate. ^ 

In or^ier to clarify and simplify the procedures for requesting^ 
maintenance assistance from the Maintenance Department, the following ' 
actions should be taken by those ri&questing such assistance. ^^--^ 

(1) DORMITORILS : All requests for maintenance assistance 
such as li-ght bulb replacements, leaking faucets, air conditlon- 
^ing problems, etc, .should be called by the tieaS resident to the 

secretary at the Maintenance Office, extension 291 or 295, 
stating the problem, the room number, - etc, 

(2) OTHER BUILDINGS: A member of the faculty or staff 
occupying a particular building should call the, secretary 

at the liaintenance Office stating the probLqm, room number, 
and any necessary particulars. v v 

(3) e:^F;GlHCY CALLS: For emergency calls after duty 
hours, call any of the following Maintenance personnel:- 

- Wimpy Hendricks,, 246*-477Q; Tommy Freeman, ,-246-'2?a3; 
Cedric Feimster, 246-2742. 

d. Equipment and Outside Services - Reque^ for purchase of 
equipment should be made to the business office on a requisition 
form in duplicate. It is important to give as complete a descrip- 
tion as possible. The business office will purchase equipm^X^ and 
arrange for any outside services needed, llo faculty or staff mem- 
ber other than the President or Business Manager is authorized to 
purch^se^ anything for the University or to obligate the^ school 
financially in any way wl.thout prior approval of the business office. 

2. Postage and Bulk Hailing ' 

Postage is provided by the^ University for University business 
mail^ Routine mail should be deposited at the business office. For 
large, mailings the business office should have advance notice. >Any 
mail placed in the business office becomes the custodial property 
of tnc University. Pergonal mail will be returned to the sender. 
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The bulk mailing service of the University is housed in the Alumni 
and Placement Office (Flenniken Hall) and differs from the daily out- . 
going mail service in providing speqial sorting by zips, cities, and 
states. < ' 

A minimum of 200 identical p^^eces is necessary to qualify for 
bulk mailing. Detailed information should l^^ obtained from the Alumni 
and Placement Office. It is important to allow plenty of advance notice _ 
in planning bulk mailings. 

3l. Long Distance Telephone Calls / 

WATS Line - The WATS Line has been provided as an^jeconomical, 
efficient method of handljlng 0. B. U. long distance calls in Arkansas 
* and is for Ouachita busines^X^ly. 

Ea^ch department head pr administrative officer provides a list to 
the buliness^f f ice of those in his department who axje full-time staff 
members and should haves access to the WATS Line. 

To place a long distance call the campus .operator sffeuld be asked 
for/ the WATS Line, then given the callers name' and extension number. 
(E^Jtample: WATS Line, Please, Jphn-I}€le, Ext. 298). ' ^ . J/ _ 

Access to the WATS Line may often be delayed due to other requests; 
lerefore, extensive calling should not be planned during the pe^k 
usiness hours, 

/ Patience with delays, concern for others in keeiSing the conversation 
^s short as possible, and scheduling numerous calls during early or late 
hours will be beneficial to everyone involved. 

Out-of-state calls - Long distance telephone calls outside Arkansas 
should not be placed through the switchboard^ until they are approved by,, 
the President's Office or one of the Vice Presidents. , . / 

4. Property and Inventory 

The property in each department is the responsibility of the de- 
partmental chairman. Property should not be moved from the departmental ' 
area without written permission from the Vice-President for Admtfiistration. 
Property which is missing, damaged or moved without .permission should 



reprorted immediately to the business office. 



The business office in cooperation with the academic de{iartme\its , 
administrative offices and auxiliary enterprises, will take an annual 
inventory of all property r , . 




5. Authorized University Travel 



Faculty may travel to professional meetings at Unlvetslty 
expense If their budget for travel' Is adequate and the trip Is 
approved by the Vice President for Academic Affairs. Mileage 
compensation for authorized university travel will normally be 
at the- rate of .09 per mile. , When the iiniversity employee has 
used his private automobile as much as 4,000 miles in a given 
fiscal year the rate of reimbursement will be Increased to .11 
" per mile. 

6. University Vehicles 

a. University car - Reservations for the car should be made 
with the Office of the Assistcuit to the President. 

Faculty, staff, or student "groups accompanied" by a faculty 
sponsor representing Ouachita are eligible for use of the car. 

Student recruitment personnel are encouraged not to reserve 
the car more than a day ahead of a trip so the automobile may be 
available for a greater number of 0. B. U. representatives, BUT 
Xhey are encouraged to use the car if it has not been requested 
by the' afternoon before a proposed trip. 

' /A trip card will be given with the keys to the car and should 
be returned indicating total mileage us.ed when the keys are returned. 

/ Actual expenses for gas, oli, and repairs shall be turned in 
with the trip card to enhance quick reimbursement. 

The department, office, or organization utilizing the car will 
'be charged on^the basis of $i|^.06 per mile towards their travel budget. 

there is a parking space beh4>nd t^e cafeteria (two spAces from 
f the President's reserved space) reserved for the University car and, 
\ if possible, it should be. picked up and returned to the same place. 

\ ' 

I , In order for a student organization to use the car, it should 
\ be reserved by the faculty sponsor who plans to^o^on the trip. 

b. University bus - Reservations for the bus should be madie 
at the President 's Office. ^ . 

* ■ * 

Faculty, staff, or student groups accompanied hy a faculty 

sponsor, representing Ouachita are eligible for use of the bus. 

The department, office, or organization utilizing the bus 
will be chafged on the basis of $ .40 per mij^e towards their travel 
budget.^ 

in order for a student orc^nization Co use the bus. It should 
be reserved by the faculty sponsor who plans to go on th^ trip. 



7. Book Store 



The Book Store is an auxiliary enterprise of the University. 
The Store gives all full-time employees the courtesy of a discount 
of IQ: percent on any purchase amounting to $1.00 or more. Please 
do not ask for charge accounts; the Book Store does not sell on 
^edit. 

The Book Store will order, at no cost except the wholesale 
plus mailing, any book or books a- faculty member may want to order. 

The Book Store looks to the hea4a of the departments for all 
orders for books and supplies. Please do not announce a text without 
first checking the Book Store to see whether there aM books in stock. 
If you expect to need special supplies not normally handled by the 
Book Store, please give the Store full information sufficiently in 
advance to permit ordering by the desired time. 

Dean of_ Students 

1. General Rules of Student Conduct 

The University regulations for student life are published in the 
TIGER, the official OBU Student Handbook, and the A.W.S. handbook. 
The TIGER also contains useful information about campus traditions, 
organizations, and new student orientation. 

2. Counseling , 

All faculty and sta^members are encouraged to. assist students 
in academic and personal counseling. More specialized counseling ^ 
needs are, available through the Office of Director of Academic Skills 
Development and the Dean of Students Office. 

•3. Extracurricular Activities 

Numerous'^ extracurricular activities are planned each year, and 
most of the major events are placed on the ofticiar calendar at the 
pre-sghoql planning retreat. Any changes must be requested through 
the -J^-ordinator of Student Activities. The events of the month are 
placed on the master calendar in the student center, a monthly publi- 
cation called OBU Activities is published by the Dean of Students Of^- 
fice, and the weekly Ouachi Talk lists all activities of the week. 

By long standing tradition and conviction, Ouachita seeks through 
calendar planning to encourage students and faculty to support and 
participate in the regularly scheduled programs and activities of the 
churches in the community. Of special importance are regulations 
against scheduling activities that would discourage ir/Volvement in 
-church organizations on Sunday morning, Sunday evening, and Wednesday 
evening. Student and faculty retreats should normally be planned to 
avoid interference with participation in Sunday church services. 
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There are no national fraternities or sororities at .Ouachita; 
however, thereare several local social clubs; for men» Alpha Omega 
Eta, Beta Beta, Rho Slgna, Sigma Alpha Sigma; for women, EEE, 
|Chl Delta, Gamma Phi, and PI Kappa Zgta. Within the framework of 
the University's objectives and Ideals, these clubs pledge new 
students during stipulated periods in the spring semester. Hazing 
and corporal punishment are forbidden, and no club can function 
wlohout a faculty sponsor. The sponsor Is held accountable by the. 
Administration for the activities of the club. 



Ouachita attempts to meet the extracurricular needs of every 
student through the following organizations, described In more de- 
tail In the TIGER: 

I, Professional & Departmental 

Accounting Club, American Chemical Society, American Home 
Economics Association, Diapason Club, Musicians' Guild, 
OBU-HSU Physics Club, Phi Mu Alpha Slnfonla, Physical 
Education Majors Club, Pre-Law Club, Preprof esslonal Club, 
Sigma Alpha Iota, Sigma Gamma Sigma, Sigma Tau Delta, and 
Student National Education Associ^|^n 

II. Publications 

Ripples ; Signal , Ouachitonian - 



III. Special Interest 

Association of Women Students, Black American Student Society, 
Campus Girl Scouts of OBU & HSU, Circle Collegiate Civitan, 
Club, Girl's Drill Team, Fellowship of . Christian JVthletes, 
Mental Health Cluh, Ministerial Alliance, Pi Kappa Delta, 
Rangers, Religious Drama Guild, Rifle Team, and Young Democrats 

IV. Music ' . 

Instrumental Ensembles, Madp4gals, Ouachita Band, Ouachita, 
Choir, Ouachita Singers, Ouachitoncsj Singing Men, Stage IJand 

^V. Intra-mural teams & OBU Cheerleaders 

VI. Honorary & Recognition ^ . . 

^ Alpha Chi, Beta lieta Beta, Blue Key, Kappa Delta Pi, 
National Collegiate Players, Pershing Rifles, Oamma 
Sigma Epsilpn 

Lectures, concerts, and variety programs are made available. to 
students through the SELF (Student Entertainment and Lecture Fund) 
the Joint OBU-HSU Lectures, and through the Community Concert Series. 

4. Use of-University Facilities 

Some campus facilities are available for private, church, or civic 
use; however, these events must be scheduled *n advance through the 
Dean of Students , Of f ice. Apy group using a campus facility must be 
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responsible for any damage to the facility. The group is respon- 
sible for cleanup, including washing the dishes, etc. and returning 
them to their original places. A $10 deposit is required atthe 
time of reservation; and will be returned following the progt^. 
Special regulations concerning the use of various facilities ifl 
Evans Student Center, and appropriate charges, may be obtained- in 
the Student Center Director's Office. 

5. Outside Speakers and ProgranisN^ 

Arrangements for speakers and ^ograms from off campus should be 
cleared with appropriate administratdve offices. Questions *of reason- 
able doubt about the appropriateness\of a particular speaker or pro- 
gram (on possible inconsistency with l^niversity purposes) shall be 
referred to the President for final decision. 

6. Food ^nd Housing \ ^ ^ 

Students living in dormitories must eat at the University dining 
hali. i 

Unmarried stuticnts, except those living at home, will reside In 
di^ campus housing unless excused in exceptional circumstances by 
thefiean of Students. Unmarried students living off the campus 
will occupy quarters approved by the University through .the Dean 
of Students, 'j ' m 

Housing for men is^providcd In West, Ernest Bailey, Conger, Blake, j 
and Daniel Hallsl Housing for women is provided in Cone-Bottoms, 
Fllppen-Perrin, 0. C. 'Bailey, and Frances Crawford Halls. Each 
dormitory is under the supervision jof a head resident who is a mem- 
ber of the staff and works closely with the Dean of Students. 

Mousing for married students is provided irt the 15 Ouachita 
apartments, and in 60 furnished mobile homes. ^ 

7. Guest Roqms 

The University has three guest rooms., two in Daniel and one in 
Flippen-Perrin, for the convenience of ' school guests. Students may 
reserve these for a charge of $2.00 per night> plus $1.50 for linens ^ 
If needed. These rates are subject* to change periodically. Reser- 
vations must be made in advance through the office of the Director 
of Evans Student Center. The two guest suites in Evans Student 
Center are normally reserved* only for special guests/ speakers , per- 
formers, etc. invited by the University. 
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8. Meal Tickets for University Guests 



Prospective students, their parents, or others accompanying the 
prospective student are riorraally given one free meal In the dining 
hall. Guest meal tickets are issued only by the Dean of Students 
Office and the President's Office. Guest meal tickets must be i's- 
sued directly to tHe persons using them. 

9. Student Discipline 

Disciplinary regulations at Ouachita have as their purpose the 
maintaining of good order and optimum conditions for academic achieve- 
ment in the Christian lifestyle. Faculty ait<^staff as well as stu- - 
dents need to be aware of Ouachltajs dedication to these Ideals. 
Disciplinary decisions in the case of minor infractions may be made 
by head residents. In some instances discipline is recommended by 
dormitory student councils. In more severe cases, the Dean of Women, 
the Dean of Students, the Student Faculty Disciplinary Committee, 
and/or the President may be involved in disciplinary decisions. 
The Student-Faculty Disciplinary Committee serves as the Appeals Board 
for all decisions other than those made "by the President. The 
President will be the final appeal in all cases. 

10. Disciplinary Probation 

Probation is of two l^lnds , disciplinary and academic. 

Disciplinary probation may be assigned to a student by the 
President of the University or the Dean of Students, often upon ^ 
recommendation of the Studcnt--EACi^lty Disciplinary Committee. 
This status, assessed for seribus offenftes, means thpt further 
infractions of schoo] rules may result In imiiedlate suspension. 
Restrictions, conditions, and the length of time will vary ac- 
cording to the offense. The probations may be lifted when the 
administration feels the purpos/>s have been served. 

11. Academic Prol>ation ^ ^ 

(Information about acnd^juic probation may be found in the catalog.) 

A j^Cudent will l^e placed on academic pYob^tlon at Ouachita- Baptist 
University if he does not satisfy thfe "f pllowing minimum requirements: 

1. A cumulative grade-point average of 1.250 'or above after 
attempting any amount less than twenty-eight semester hours. 

2. A cumulative grade-polut averag? of 1.500 or abbve Sfter 
TUr.nmytlng tv/onty-cighf hours or more. 

3. A cumulative grndn-polnt average of 1.750 or above after 
attcflipt Jnp, f i{ tv-nine. hours or more. 

A. A cumulative ^•>rau(»-poinc. average of 2.000 or above after 

at:tomptinj; cit;hr.y-rilne hours or more. 

» . 
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12. Sponsorship of Clubs 

The sponsor of an organization must have been a member qf the 
faculty at Ouachita for one academic year or longer. He chapehl^nes 
all off-campus actlvi^tles of the club or must be represented by 
someone approved by the Dean of Students. He attends the social 
functions or has an approved ^tepresentatlve In his placei No 
sponsor jcan serve simultaneously more th^ one social club. 

13. Campus Parking , * 

All campus parking Is zoned and color coded. The faculty-staff 
parking spaces are painted silver to match the parking sticker. 
Each faculty member Is responsible for reglstei'ing his automobiles 
each fall or whenever there Is a change of vehicles 1 'lie st»lckers 
are free to faculty and staff. Fines for violations axi the same 
as for student violations. 

14. Student Health Service 

The services of the nurse, medicines, and attention of the Uni- 
versity physician are provided for the^students , not the faculty. 



15. Student Records 



In addition to the students academic records maini; 
offices, individual student personnel records are main 
Dean of Students. All correspondence/ relating to the 
other pertinent information ^re kept in his confident 
folder. Appropriate infermation from ^the folders ""is 
to staff members for counseling purposes. 



ial 
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Studeat Absences from Class 



Class attendance policy appears in the University catalog. 
Vflicn students are absent because of participation in Jniversity 
spQnsored activities, the Dean of Students certifies tils in*- 
formatlon for use by the .faculty, following appro^l of such 
activities by the appropriate dean. ^ ^ 
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